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ALCOHOL & DRUG FREE WORKPLACE 

 

 In order to protect the health, welfare and safety of students and employees, no employee of the 

District shall engage in any of the following conduct in any school building or on school 

premises, in any school-owned vehicle, or off premises at any school-approved activity, event or 

function where students are under the jurisdiction of the District and where employees are 

performing official duties as an employee of the District: 

 
Prohibited Acts  
The Board prohibits any member of the District's staff from any of the following at any time 

while on or in District property or while performing duties at a District-related activity or event:  

A.  manufacturing, possessing, using, distributing, dispensing, or being under the influence 

of any controlled substance or alcohol;  

B.  using, distributing, or possessing drug paraphernalia; or  

C.  unlawfully possessing, using, distributing, dispensing, or abusing a prescribed or over-

the-counter medication.  

 

Permitted Acts  
Staff members who use or possess a prescription drug that has been lawfully prescribed to the 

staff member according to Wisconsin and Federal law, and take the prescription in accordance 

with the prescribed dosage, shall not be deemed to be in violation of this policy. Staff members 

who use or possess over-the-counter medications and take them in accordance with the 

recommended dosage, shall not be deemed to be in violation of this policy. Wherever possible, a 

staff member should take prescribed and/or over-the-counter medications at home and not bring 

them to school. Where that cannot be accomplished, any staff member in possession of 

prescribed and/or over-the-counter medications while at school is responsible for taking 

appropriate precautions to assure that the drugs remain in the staff member's possession at all 

times and are taken only in private, out of the view of students. Any staff member who violates 

this policy shall be subject to disciplinary action in accordance with District guidelines.  

 

Reasonable Suspicion Testing  
Staff members shall be required to undergo alcohol and/or drug testing at any time the District 

has reasonable suspicion to believe that the staff member may have violated this policy.  

 

Disciplinary Action  
Any staff member who violates this policy shall be subject to disciplinary action, up to and 

including termination from District employment in accordance with the Employee Handbook 

and District policies. In addition to disciplinary action, the District may, at its discretion, refer 

the staff member to drug and alcohol counseling or to employee assistance or rehabilitation 

programs and/or may refer the matter to law enforcement. 

 

After required procedures have been administered and they indicate a problem, or after an 

employee refuses to be tested, the immediate supervisor should safely send the employee home. 

If needed, a plan for improvement will be developed. The employee will also be referred to the 

Employee Assistance Program.  

 

Any employee engaged in the performance of a federal grant shall notify the district 

administrator of any criminal drug statute conviction occurring in the work place within five 

days of such conviction and the district administrator will then notify the appropriate federal 

agency. After receiving notice from an employee, the District shall either:  



 

1.  take appropriate personnel action against the employee, up to and including termination 

of employment, or 

  

2.  require the employee to participate satisfactorily in a drug abuse assistance or 

rehabilitation program approved for such purposes by a federal, state, or local health 

agency, law enforcement agency, or other appropriate agency.  

 

Actions by employees that are considered to be unlawful shall be reported to the appropriate law 

enforcement agency. The District will also meet with the employee to gather additional 

information and determine employment consequences. Information obtained from this 

conference will not be turned over to law enforcement unless by order of the court. No part of 

this policy or its implementing procedures shall be limited by any legal action taken by other 

authorities.  

 

The District shall distribute drug-free awareness information to employees regarding the dangers 

of drug abuse in the workplace; the District’s policy for maintaining a drug-free workplace; any 

available drug counseling, rehabilitation, and (if applicable) employee assistance programs, and 

the penalties that may be imposed upon employees for drug abuse violations. 

 

Legal Ref.:  120.13-Wisconsin Statutes (School Board Powers)  

121.02(1)(i) -Wisconsin Statutes (Safe Facilities)  

 125.09(2) Wisconsin Statutes (General Restrictions)  

 Chapter 961  

 Drug Free Workplace Act of 1988 
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