532
PROFESSIONAL STAFF CONTRACTS

The Parkview School Board recognizes that it is vital to the successful operation of the District
that positions created by the Board be filled with highly-qualified and competent personnel.

The District Administrator may establish the terms of employment and description of job duties
for each professional staff member employed by this District and shall recommend to the Board
for approval contracts for any teachers or professional staff employed by the District. The Board
shall be solely responsible for the approval of the employment of any administrator, professional
staff or teacher as required by State law and shall be employed only by a majority vote of the full
membership of the Board. Compensation shall be fixed by an established compensation structure
or Board action.

The District Administrator shall provide a description of the work schedule, hours of work per
week, a determination of whether the employee is exempt or non-exempt for purposes of
overtime eligibility. For non-exempt employees, there shall be a clear statement in the job
description and employee handbook which states the following: "No non-exempt employee may
perform work for the District outside of his/her regular schedule without prior supervisory
approval. Violations of this requirement will result in disciplinary action, up to and including
termination from employment,” and for overtime eligible employees, there shall be a clear
statement in the job description and employee handbook which states the following: "No
overtime eligible employee may perform overtime work for the District without prior
supervisory approval. Violations of this requirement will result in disciplinary action, up to and
including termination from employment."

Such approval shall be given only to those candidates for employment recommended by the
District Administrator.

Relatives of staff members may be employed by the Board, however, arrangements should be
made so that the staff member being employed is not placed in a position in which s/he would be
supervised directly by, or supervise directly, the relative staff member,

Any professional staff member's intentional misstatement of fact material to his/her
qualifications for employment or the determination of salary shall be considered by this Board to
constitute grounds for dismissal.

The employment of professional staff members prior to approval by the Board is authorized
when their employment is required to maintain continuity in the educational program, except as
prohibited by law, including the employment of full-time teachers and certain administrative
employees on a substitute basis, pending Board approval. Employment shall be recommended to
the Board at the next regular meeting.

No candidate for employment to the professional staff shall receive a recommendation for such
employment without having provided visual evidence of proper certification or that application
for such certification is in process.

There must also be verification that a satisfactory background check has been conducted by the
Department of Public Instruction or appropriate State agency.



Any person who signs a contract to teach in the District must, within thirty (30) days after
signing the contract, file in the office of the District Administrator a statement showing the date
of expiration and the grade and character of the certificate or license held, or evidence of a timely
filed extension of such certification with the Department of Public Instruction. Only teachers that
hold the appropriate license, permit or accepted application for extension of certificate for the
subject matter and grade level taught shall be considered qualified.

The District Administrator shall prepare procedures for the recruitment and selection of all
professional staff.

DISTRICT SUPPORTED ALTERNATIVE LICENSING PROGRAMS

As part of the Board’s efforts to provide the highest quality education for all students in all
subject areas, the Board authorizes the District Administrator, where appropriate, to support
teacher licensure opportunities.
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